Administrative AssociatelV

CITY OF

EAU
AU (Human Resources)

Contribute to our community by providing resources and support to employees so
that they can focus on serving Eau Claire citizens! We are currently accepting
applications for an Administrative Associate IV in our Human Resources

Department. This position is part of a small team environment and provides
administrative support for HR and Risk Management while utilizing independent
judgement and knowledge of office procedures. Organize and coordinate various

department-initiated events, update union contracts, process payments for the
department, and more!
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